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Questionnaire on 

University Capacity Building Programme (UNI-CaB)
	Please

Download this form to your PC

Fill in the form electronically and save it

Send it back to training@sesric.org


QUESTIONNAIRE

Carried out under the SESRIC Capacity Building Programmes (CaB) of the Statistical, Economic and Social Research and Training Centre for Islamic Countries (SESRIC), this questionnaire has the objective to identify capacities and needs of varied institutions in the OIC Member States. Based on the responses received to this questionnaire, the needs and capacities of the institutions of OIC countries will be matched, and then capacity building activities will be planned accordingly. Please identify the capacities and needs of your institution carefully before proceeding with filling in this questionnaire.

The questionnaire has two parts: (*) PART 1: Institutional Information; (*) PART 2: Capacity Building Matching Table.

For Part 1, please provide the contact details of your institution, its head, the focal point responding to the questionnaire as well as another contact person. Additionally, please provide the preferred rank of languages concerning the capacity building activities that your institution may state as a need and/or capacity in Part 2. The official languages of the OIC (Arabic, English, and French) are mainly taken into account for conducting the activities. 

Part 2 introduces the Capacity Building Matching Table. In the column A, please put a cross sign "X" if your institution can offer training courses by providing an expert for the respective activity listed. If your institution cannot offer a training course on the relevant subject, please skip to Column B keeping the box unfilled.

In the column B, please put a cross sign "X" If your institution is in need of a short-term training for the respective activity listed.

After completing the questionnaire, please e-mail it to training@sesric.org and our department will get back to you as soon as possible.

PART 1: INSTITUTIONAL INFORMATION

Please provide the contact details of your institution:

	Country 
	

	Name of the Institution
	

	Name of the  Institution's Head
	

	Official Title of the Institution's Head
	

	Phone Number
	Country Code:
	
	City Code:
	
	Phone:
	

	Fax Number
	Country Code:
	
	City Code:
	
	Fax:
	

	Web Address
	

	E-mail
	

	Postal Address
	


Please provide the contact details of the focal point responding to the questionnaire:

	Name 
	

	Position
	

	Department
	

	Phone Number
	Country Code:
	
	City Code:
	
	Phone:
	

	Fax Number
	Country Code:
	
	City Code:
	
	Fax:
	

	E-mail
	


Please provide contact details of an additional contact person:

	Name 
	

	Position
	

	Department
	

	Phone Number
	Country Code:
	
	City Code:
	
	Phone:
	

	Fax Number
	Country Code:
	
	City Code:
	
	Fax:
	

	E-mail
	


Please provide the rank of preferred languages in which your institution can RECEIVE the training course by ticking (X) on the relevant column:

	
	English
	Arabic
	French

	a. What language is your FIRST preference for receiving training courses?
	
	
	

	b. What language is your SECOND preference for receiving training courses?
	
	
	

	c. What language is your THIRD preference for receiving training courses?
	
	
	


Please provide the rank of preferred languages in which your institution can PROVIDE the training course to other countries by ticking (X) on the relevant column.

	
	English
	Arabic
	French

	a. What language is your FIRST preference for providing training courses?
	
	
	

	b. What language is your SECOND preference for providing training courses?
	
	
	

	c. What language is your THIRD preference for providing training courses?
	
	
	


After completing PART 1, please fill in PART 2: Capacity Building Matching Table (see below worksheet).

PART 2: CAPACITY BUILDING MATCHING TABLE 

For each of the subjects/ areas given below, please indicate:
if your institution can provide experts to conduct a training, please check the relevant box under ‘Can Offer Training’, or

if your institution needs training, please check the box under ‘Need Training’.

	Subjects
	A
	B

	
	Can Offer Training 

(please put a cross sign (X))
	Need Training 

(please put a cross sign (X))

	POLICIES AND MANAGEMENTS

	Academic Affairs

	University Overview (e.g. academic administration; academic constitution and bylaws; drug-free campus environment; privacy rights of students; university employee recognition program; computer, internet, and electronic communications information management policy)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Professionalism (e.g. academic professional responsibility; faculty and academic professional ethics such as code of ethics, standards of professional conduct for faculty members and academic professionals, use of university's name, royalties from instructional materials, conflict of interest, violence in the workplace)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Faculty Responsibilities (e.g. workloads; committees; effort reports; class duties such as examinations and grade posting, missed classes due to university-sanctioned activities, course enrolment/ attendance, classroom and testing accommodations for students, evaluation of teaching, course syllabus; out-of-class academic duties such as planning and seeking approval of new degree programs, establishing an academic unit, changes in program or college admission standards, academic advisement, faculty responsibility in credit evaluation and transfer, comprehensive examinations for advanced placement, regulations for undergraduate academic minors)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Non-discrimination (e.g. non-discrimination, anti-harassment, and non-retaliation; amorous relationships, individuals with disabilities)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Personnel (e.g. conditions of faculty service; conditions of professional service; conditions of administrative service; salary adjustment; Payroll-pay dates and deductions; request for manual warrant; nepotism; employment of foreign nationals; student employment such as English language competence and employment of teaching assistants)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Benefits (e.g. insurance programs such as health and dental coverage, basic and supplemental life insurance, unemployment insurance; tax-sheltered plans; retirement programs and benefits; employee assistance programme)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Leaves and absences (e.g. responsibilities of faculty and leaves from campus; health-related leaves; report of illness, accident or death; vacation leave; sabbatical leave; community service leave; leave of absence without pay; military leave)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	General (e.g. identification cards, library loan policy, tobacco-free campus; eating and drinking in academic areas; lost, stolen, or found property; registration of faculty and academic professional organizations or groups, job references)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Facilities Management

	General (e.g. campus maintenance responsibility; funding responsibility; bulletin boards in university buildings; overnight use of university property)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Services (e.g. general and auxiliary services; services-coast and payments; facilities management service centre, university vehicle policy)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Financial Services

	General (e.g. financial services mission and organization; internal planning budget, departmental record keeping, month-end closing, accounting questions and assistance, personal use of university resources, tax assistance to university departments, ensuring financial integrity, intangible assets)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Agency/Orgs (e.g. coordination of audits by taxing authorities; administrative service charge; sponsored project agency/org; agency accounts; debt financing fees)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Deposits of University Funds (e.g. general policy; grant and contract funds; financially related organizations)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Disbursement (e.g. faculty and staff payments such as faculty and staff reimbursement, business meals, food and related expenses, payment of awards or incentives; nonemployee payments such as guest lecturers, consultants; students payments such as student financial support, postdoctoral fellow financial support; payment to non-resident aliens such as student financial support payments to non-resident aliens, payments to postdoctoral non-resident aliens)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Travel (e.g. travel overview; foreign travel; receipt and itemization; transportation; insurance coverage while in travel status; registration fees and other travel expenses)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	University audit and advisory services (e.g. university audit and advisory services;special purpose audits and reviews; misuse of university assets)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Research Sponsored Projects

	General (e.g. general research policy; principal investigator eligibility and responsibilities)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Compliance (e.g. human subject in research; care and use of laboratory; hazardous waste management; objectivity in research-disclosure of financial interest and management of conflicts of interest; misconduct in research
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Proposal (e.g. proposal processing and submission; proposal budget preparation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Staff Personnel

	Employment (e.g. hiring process; nepotism; postretirement employment; volunteer services, employment program, layoff for university staff, alternate duty assignment program for temporarily disabled employees)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Classification/Compensation (e.g. classification of position, establishing and revising university staff and non-faculty administrator positions)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Compensation (e.g. establishing rates of pay; salary administration; supplemental pay; overtime-general policy)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Benefits (e.g. retirement programs; insurance programs; employee reduced resident tuition)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Leaves and absences (e.g. sick leave; vacation leave; holiday leave; leave of absence with pay; military leave of absence; parental leave absence)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Conduct and discipline (e.g. employee conduct and work rules; conflict of interest; performance management for university staff; disciplines; misuse of university assets; code of conduct for business activities; violence in the workplace)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Termination (processing terminations of employment; termination of university staff employment; involuntary termination)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Student Services

	General policies (e.g. compliance with the citizenship, permanent residency and lawful immigration status; behavior such as student code of conduct and student disciplinary procedures, student conduct record retention policy; health such alcohol and other drugs on campus, insurance requirements for international students; student records such as release of student information, lost, stolen or inappropriately disclosed student records information; student e-mail)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	University registrar (e.g. registration; readmissions and course equivalences; academic record, graduation)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Student financial assistance (e.g. eligibility and awarding; loans; scholarships; student employment-general policies; students employment-compensation and benefits)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Admissions services (e.g. admission standards such as transfer credit evaluation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Career Services (e.g. general policies such as career services eligibility; employment opportunity listings; eligibility for registering and on-campus recruiting)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Counselling centres (e.g. general policies such as mental health emergencies, eligibility for services, counselling fees, informed consent)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Disability resources (e.g. general policies of disability resource centre, priority enrolment for students with disabilities, services for students with disability)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	EDUCATIONAL DEVELOPMENT

	Educational systems (e.g. degree structure, mode of study such as part-time/full-time; credit system and grading; course level structure; semester system/academic calendar)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Quality of teaching-learning process and the relevance of the curriculum (e.g. curriculum development process; designing the teaching and learning materials and methods)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The relation between curricular goals to professional examinations (e.g. curricular structure such as logical structure, pedagogical structure, disciplinary structure and its relevance with professional examinations)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The role of universities in research and innovation (e.g. university as "antenna" for adopting external knowledge and mediator for local knowledge circulation and as clusters of knowledge for research and innovation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The quality and the quantity of research in the university (e.g. research volume and research performance in the university; patents)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The implementation of the research (e.g. science and technology innovation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Interdisciplinary Research and Education

	Interdisciplinary research survival skills (e.g. explores learning in interdisciplinary situations; how framing research questions; developing research methods that benefit from interdisciplinary understanding)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Earth, energy and environmental sciences (e.g. draw the knowledge, tools and approaches that span the breadth of research on the earth, energy and environmental sciences)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Environmental earth science systems sciences (e.g. hydrogeology; ocean circulation; land-use change; sustainable food and water practices; climate, tectonics and landscape evolutions; climate and earth system dynamics; soil and environmental biogeochemistry)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Energy resources engineering (e.g.  Courses relevant to production and transformation of energy resources)

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Water: challenges and opportunities (e.g. management of water resources to protect the economic, ecological and social values; interdisciplinary approach affecting water supply, water quality, ecosystems with an emphasis on applications to policy and practice)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The role of universities to the market needs (e.g. university as source of highly skilled labour; industry linkages; reducing the mismatch between university curriculum with the needs of the labour market)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	ICTs in education (e.g. distance learning, interactive learning, including the virtual universities and libraries)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lifelong Learning

	Art and photography (e.g. an introduction of digital photography, introduction to shooting video with DSLR)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Business and finance (e.g. financial planning for retirement; investment strategies for a lifetime; network to a new career)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Crafts (e.g. mixed metal cuff bracelet; stained glass mosaic tiling; calligraphy; jewellery making)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Special needs education (e.g. effective and significant approaches for autism; emotional and behavioural disorders; specific education for students with disabilities; behavioural skills, organisation and social skills for student with special needs)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	STANDARD QUALITY ASSURANCE AND ACCREDITATION

	Institutional and programme accreditation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Quality audits and academic review
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Standards and criteria for accreditation and audits
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Challenges and major issues for quality assurance and accreditation
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others (please specify below)
	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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