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In Home Instructor
LEVEL 4
3. PROFESSIONAL PROFILE
3.1. Duties, Tasks and Performance Criteria
	Duties
	Tasks

	Code
	Name
	Code
	Name

	A
	To carry out workplace health and safety activities 
	A.1
	To follow the legal and office rules about workplace health and safety

	
	
	
	

	
	
	A.2
	To perform emergency procedures in dangerous situations  

	
	
	
	

	
	
	A.3
	To reduce risk factors 

	
	
	
	

	
	
	A.4
	To perform emergency exit procedures 

	
	
	
	


	Duties 
	Tasks 

	Code
	Name
	Code
	Name

	B
	To work in accordance with the relevant environmental protection legislation 
	B.1
	To carry out environmental protection standards and methods 

	
	
	
	

	
	
	B.2
	To contribute to the reduction of environmental risks 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	B.3
	To consume the resources of family and individuals with special needs economically 

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	C
	To ensure the conformity of the processes with the relevant legal regulations and quality management systems 
	C1
	To follow and perform the legal regulations relevant to the profession  

	
	
	
	

	
	
	C.2
	To carry out quality management system activities 

	
	
	
	

	
	
	C.3
	To check the quality of his/her own work 

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	D
	To have the necessary information on child development 
	D.1
	To be knowledgeable with development and its processes  

	
	
	
	

	
	
	D.2
	To define the factors affecting child development, its principle and periods 

	
	
	
	

	
	
	
	

	
	
	D.3
	To be informed on physical growth and motor development 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	D.4
	To be informed on cognitive development 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	D.5
	To have information on language and communication development 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	D.6
	To be knowledgeable with personality, social - emotional and moral development  

	
	
	
	

	
	
	
	

	
	
	
	


	E
	To have the necessary information on child care
	E.1
	To meet a child’s needs

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	E.2
	To care for a child according to hygiene rules 

	
	
	
	

	
	
	
	

	
	
	E.3
	To know how to spend quality time with kids

	
	
	
	

	
	
	
	

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	F


	To have basic information on intellectual and developmental disabilities and autism spectrum disorder 

	F.1
	To have core knowledge on developmental disabilities  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	F.2
	To have basic information on individuals with intellectual disabilities 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	F.3
	To have basic information on autism spectrum disorder and autism characteristics 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	G
	To have information and opinion on special education and early intervention services 
	G.1
	To have information and opinion about the key features of special education  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	G.2
	To have information and opinion on the key features of early intervention 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	H
	Basic Information on Health and First Aid
	H.1
	To render first aid in emergencies

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	H.2
	To recognize the communicable diseases of the babyhood and childhood and perform the  therapy prescribed  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	H.3
	To be knowledgeable with and perform hygiene rules

	
	
	
	

	
	
	
	

	
	
	H.4
	To be informed on and perform the components of preventive health care 

	
	
	
	

	
	
	
	

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	I
	To respect the codes of conduct required by in home instructing 
	I.1
	To carry out useful works trying not to do any harm 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	I.2
	To be responsible and open for improvement 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	I.3
	To have attitudes and behaviors in accordance with the codes of conduct 

	
	
	
	

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	J
	To know and use the basic principles of behavior management 
	J.1
	To identify, define and assess target behaviors 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	J.2
	To promote appropriate behaviors 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	J.3
	To reduce inappropriate/poor behaviors 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	K
	To plan and carry out training activities 
	K.1
	To plan training

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	K.2
	To prepare the training environment 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	K.3
	To carry out training activities

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	K.4
	To assess and keep records

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	L
	To make practices within the scope of Early Intensive Behavioral Intervention (EIBI) programs  
	L.1
	To describe the features of the EIBI programs 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	L.2
	To plan training within the scope of the EIBI programs and make clarifications about the conduct of training 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	M


	To perform the Small Steps Early Intervention Program 
	M.1
	To prepare an education program using the Small Steps Early Intervention Program

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	M.2
	To train on the target behaviors defined in the education plan drawn up  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	M.3
	To make certain changes in the education program based on the performance of a child  

	
	
	
	

	
	
	
	

	
	
	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	N


	To practice in social settings 
	N.1
	To take measure necessary for ensuring the safety of him/herself and child out of home 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	N.2
	To conduct training activities in social settings 

	
	
	
	

	
	
	
	

	
	
	
	
	
	


	Duties
	Tasks

	Code
	Name
	Code
	Name

	O
	To work with the family and team
	O.1
	To act professionally 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	O.2
	To inform the team counselor and gain his/her approval 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	O.3
	To be in contact with other instructor(s) in the team 

	
	
	
	

	
	
	
	

	
	
	O.4
	To inform and guide the family on the works carried out 

	
	
	
	

	
	
	
	


3.2. Materials and Equipment Used
1. Educational tools and materials to be used for attitudes and behaviors intended to be acquired by or taught to an individual (e.g. toys for play skills; books and educational materials; clothes, cleaning supplies and relevant materials for the acquisition of self-care skills; a transport vehicle or materials such as tickets vs. to get on such vehicles for the acquisition of social skills etc.)
2. Materials, food and beverages to be used as reinforcer
3. Toys and technological tools to be used for entertainment 
4. Computer and its hardware
5. Environmental monitoring systems
6. TV, radio, DVD player
7. Office furniture
8. Communication instruments (phone, fax, mobile phone etc.)

9. First aid kits 
10. Camera
11. Stationery equipment
12. Observation forms
13. Interview forms
3.3. Knowledge and Skills 
	1. Knowledge of emergencies 

	2. Knowledge of basic first aid

	3. Information on environmental health and protection 
4. Risk prevention skills
5. Risk projection skills
6. Risk management skills
7. Ability to establish health and safety conditions while working 
8. Ability to consume resources economically 

9. Ability to make the best of his/her time 

	10. Knowledge of learning psychology 

	11. Information on development (child development)

	12. Information on measurement (observation, interview and data recording) 

	13. Data collection skills based on observation and interview in practical settings)

	14. Listening and understanding skills 

	15. Verbal communication skills 

	16. Report writing skills

	17. Written communication skills 

	18. To be open to criticism and recommendations 

	19. To be informed on how to help people 

	20. To be able to be in reaction and communication with people from different cultural backgrounds  

	21. To be able to work in cooperation with experts from different disciplines 

	22. Knowledge of child care 
23. Knowledge of planning and organizing 
24. Information on resources and addresses to refer to for professional development  
25. To be able to attend activities such as trainings and practices etc. for professional development 
26. Knowledge of the codes of conduct relevant to the profession 
27. To work in line with the codes of the conduct relevant to the profession 
28. To offer service for the benefit of people under every circumstance
29. To be informed on not to use practices with side effects 
30. Knowledge of basic applied behavior analysis 
31. Planning and application skills related to teaching 
32. To be able to work in a team 


	

	

	

	


3.4. Attitudes and Behaviors 
	

	1. To be cool and calm in times of emergency and distress 
2. To make correct decisions in emergencies  

	3. To acknowledge differences between individuals without unconditionally 

	4. To have positive attitudes related to individuals with special needs  

	5. To be patient

	6. To act logically while working 

	7. To be open to change 
8. To keep abreast of professional developments 

	9. To be in touch with the right person at the right time

	10. To have empathy skills 

	11. To keep his/her emotions under control 

	12. To adopt effective and productive working principles 

	13. To adopt his/her job definition  

	14. To fulfill his/her professional responsibilities completely and in the best manner  

	15. To follow profession related regulations, legal amendments and developments 

	16. To make economical use of resources and materials 

	17. To work in a controlled way 

	18. To work systematically in line with a certain program 

	19. To have sense of humor 

	20. To be aware of the significance of positive communication 

	21. To be aware of differences between individuals 

	22. To accept cultural differences peacefully 

	23. To respect and accept cultural differences 

	24. To be respectful

	25. To be reliable 

	26. To reflect the adoption of correct use 

	27. To be in positive interaction with the relatives and guardians of individuals with special needs  

	28. To establish and maintain cooperation with the ones served and their relatives 

	29. To establish and maintain cooperation with performers of other professions 

	30. To be competent to work in a team 
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